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Scoil Naomh Mhuire, Boher
Muchgrange,
Greenore,
Co. Louth
Principal: Mr Joseph McCrink
Health, Safety & Welfare Policy
In accordance with the Safety, Health and Welfare at Work Act 2005, it is the policy of the Board of Management to ensure, so far as is reasonably practicable, the safety, health and welfare at work of all staff and to protect students, visitors, contractors and other persons at the school from injury and ill health arising from any work activity. The successful implementation of this policy requires the full support and active co-operation of all staff, students, contractors and visitors to the school. 
It is recognized that hazard identification, risk assessment and control measures are legislative requirements which must be carried out by the employer to ensure the safety, health and welfare of all staff. 

The Board of Management, as employer, undertakes in so far as is reasonably practicable to: 
♦Promote standards of safety, health and welfare that comply with the provisions and requirements of the Safety, Health and Welfare at Work Act 2005 and other relevant legislation, standards and codes of practice. 
♦Provide information, training, instruction and supervision where necessary, to enable staff to perform their work safely and effectively. 
♦Maintain a constant and continuing interest in safety, health and welfare matters pertinent to the activities of the school. 
♦Continually improve the system in place for the management of occupational safety, health and welfare and review it periodically to ensure it remains relevant, appropriate and effective. 
♦Consult with staff on matters related to safety, health and welfare at work. 
♦Provide the necessary resources to ensure the safety, health and welfare of all those to whom it owes a duty of care, including staff, students, contractors and visitors. 
The Board of Management is committed to playing an active role in the implementation of this occupational safety, health and welfare policy and undertakes to review and revise it in light of changes in legislation, experience and other relevant developments. 
Signed: __________________________________Date: __________________



                          Safety, Health & Welfare Statement
Rationale 
The Board of Management of Scoil Naomh Mhuire is committed to the creation of a safe and healthy working environment for all members of the school community. 
It is a legal requirement under the Safety, Health and Welfare at Work Act, 2005, for every employer, in conjunction with employees, to prepare a Health and Safety Statement. It is the policy of the Board of Management of Scoil Naomh Mhuire to ensure, so far as is reasonably practical, the safety, health and welfare at work of all staff and to protect pupils, visitor, contractors and other persons at the school from injury and ill health arising from any teaching, learning or work activity. This statement specifies the manner, the organization and the resources necessary for maintaining and reviewing safety and health standards in our school. 
The Board of Management, staff, parents and pupils in drafting this statement has outlined their health and safety programme and will make it available to all employees, outside services providers and Inspectors of the Health and Safety Authority and Department of Education and Skills if and when required. The Board of Management is also taking into consideration its ‘duty of care’ role in the school and this is an integral part of our Health and Safety Statement. 
Aims 
The Board of Management hopes to achieve the following with this statement:
- to create a safe and healthy school environment by identifying, preventing and tackling hazards and their accompanying risks. 
- to ensure understanding of the school’s duty of care towards pupils. 
- to protect the school community from workplace accidents and ill health at work. 
- to outline procedures and practices in place to ensure safe systems of work. 
- to comply with all relevant health and safety legislation (so far as is reasonably practicable) to include the following areas: 
- Provision of a safe workplace for all employees – teachers, SNAs, secretary, caretaker, cleaner etc. 
- To ensure competent employees, who will carry out safe work   practices
- Safe access and egress routes 
- Safe handling and use of hazardous substances and equipment 
- Safe equipment including maintenance and use of appropriate guards 
- Provision of appropriate personal protective equipment 









Responsibilities 
Responsibilities of Employer - Board of Management 
It is the responsibility of the Board of Management to: 
- Provide and maintain a workplace that is safe and do likewise for all machinery and equipment etc. 
- Manage work activities to ensure the safety, health and welfare of employees 
- Ensure that risks are assessed and hazards are eliminated or minimized as far as is reasonably practicable 
- Prepare a safety statement and regularly update it, particularly when there have been significant changes or when the risk assessment is no longer valid 
- Provide and maintain decent welfare facilities for employees 
- Prepare and update procedures to deal with an emergency situation and communicate these procedures to employees 
- Appoint a competent person to oversee the functions of the Board in relation to Health & Safety 
- Provide training and information to workers in a format and language that is appropriate, including training on the commencement of employment 
- Report serious accidents to the Health and Safety Authority 
- Consult annually with employees and provide them with information in relation to safety, health and welfare 
- Require employers from whom services are contracted to have an up-to-date safety statement (e.g. painters, contract cleaners...) 
- Overall responsibility for safety and health cannot be delegated and remains with the board of management. The safety of icer can help to support the implementation, review and maintenance of a Safety Management System. 
Responsibilities of Employees 
Health and safety are everyone’s business. As a worker you have legal duties designed to protect you and those you work with. Responsibilities of employees include: 
- Not to be under the influence of an intoxicant to the extent that you endanger your own or another persons’ safety. 
- To submit to tests for intoxicants as and when regulations specifying testing procedures are adopted 
- To co-operate with an employer or other people to ensure that the Health and Safety law is implemented 
- Not to engage in improper conduct that will endanger you or anyone else 
- To attend Health and Safety training and correctly use any equipment at work 
- To use protective clothes and equipment provided 
- To report without reasonable delay any dangerous practices or situations that you are aware of to an appropriate person 
- Not to interfere or misuse any safety equipment at your workplace 
- If you are suffering from a disease or illness that adds to risks, to tell your employer. 

Responsibilities of Teachers / Special Needs Assistants / Non-teaching staff: 
- Comply with all statutory obligations on employees as designated under the 2005 Act. 
- Co-operate with school management in the implementation of the safety statement. 
- Inform students of the safety procedures associated with individual subjects, rooms, tasks. 
- Ensure that students follow safe procedures. 
- Formally check classroom/immediate work environment to ensure it is safe and free from fault or defect; check that equipment is safe before use. 
- Ensure that risk assessments are conducted for new hazards. 
- Select and appoint a safety representative as appropriate. 
- Co-operate with the school safety committee where one is established. 
- Report accidents, near misses and dangerous occurrences to relevant persons as outlined in the safety, health and welfare statement. 

Entitlements of BOM Safety Representative 
(Section 25 Safety, Health & Welfare at Work Act 2): 
The safety representative has the right to: 
- Represent the employees at the place of work in consultation with the employer on matters in relation to health and safety 
-  Inspect the place of work on a schedule agreed (annually) with the employer or immediately in the event of an accident, dangerous occurrence or imminent danger or risk to the safety, health and welfare of any person 
- Receive appropriate training 
- Investigate accidents and dangerous occurrences 
- Investigate complaints made by employees 
- Accompany an inspector carrying out an inspection at the workplace 
- Make representations to the employer on matters relating to safety, health and welfare 
- Make representations to and receive information from, an inspector 
- Consult and liaise with other safety representatives in the same undertaking. 
Risk Assessment and Action Plan Timeframe 
Each year, the Board of Management should carry out a risk assessment, identifying hazards, assessing the risks and specifying the actions required to eliminate or minimize them. Hazards may include physical, health, biological, chemical and human hazards. 






The School Risk Assessment will be divided into different categories: 
1. Classroom 
2. SET Area 
3. General Purpose Room 
4. Office and Administration 
5. Staffroom 
6. Caretaker’s Store 
7. General School Indoors including corridors/ cloakrooms/ toilets 
8. External Areas 

Each Risk Assessment will be carried out using the HSA templates for Primary Schools. 



Timeframe and Action Plan: 
● When risk assessments are carried out and High Risk or Emergency Risk are identified, these actions must   be completed immediately! 
● Other risks must be monitored. When new risks are identified and are categorized within the low or medium   risk categories these must be attended to within a 6-month timeframe. 
● The principal and safety officer (AP II) are responsible for managing the elimination of low and medium risks while the BOM safety officer in conjunction with the principal is responsible for ensuring high and emergency risks are dealt with immediately. 

Policies and Procedures 
As part of the general approach to safety, other policies and practices which have a bearing on safety, health and welfare will continue to be put in place and communicated to employees, pupils, parents and others using the premises. Some examples are given below. These need to be monitored and updated regularly e.g. an annual fire safety audit or school environment audit (See appendices). Health and safety should be considered when any policy/plan is being drawn up e.g. PE, Visual Arts, School Excursions, etc. Our duty of care must also be considered in all areas and aspects of school life. 
Training 
It is important that all employees receive induction training prior to commencing any work duty. A record of the induction training will be maintained as part of the minutes of staff 
meetings. The basic safety rules, what to do in an emergency, the lay out of the school premises etc. and any prohibited activities will be covered at the start of each academic year. 
All employees will cooperate in the training that is provided. It is essential that no employee attempts a potentially hazardous task without correct and proper instruction. The BOM will endeavor to provide opportunities every two years for first aid, fire safety training or when necessary for new and returning staff members. 


Work Equipment 
'Work Equipment' is broadly defined to include all equipment (both internal and external), fixtures and fittings. ‘Use' includes starting, stopping, installing, dismantling, programming, setting, transporting, maintaining and cleaning. All work equipment provided for use shall comply with the existing statutory safety requirements at the time of the intended procurement.  The Principal, if intending to put any equipment into use, will first consult the manufacturer/supplier over the suitability of the equipment for its application and assess the hazards/associated risks from its intended installation, location, use, maintenance and operation. 
Records of all maintenance as recommended by the manufacturer/supplier and repairs throughout the equipment's service life are to be kept by the school. Equipment will be regularly inspected and serviced. Electrical equipment, laptops, tablets and other technologies are stored safely. All plugs, leads etc. are checked annually. 
All drills, ladders and any other equipment associated with school maintenance are stored in a caretaker’s store which is not accessible to children. The storage area is locked during the school day. Teachers and caretaker have access. Solvents, chemicals, cleaning agents etc. are stored in the cleaning room. Teachers and caretaker have access. 
Stress at Work 
The Principal accepts that some work activities have the potential to cause stress. Care is taken to ensure each employee’s workload is reasonable. Special attention will be paid to potential risks from stress and signs of stress at work when carrying out risk assessments. Any employee with clear stress related problems will be guided towards appropriate counselling and help services. Inspire Wellbeing (previously Carecall) offer a range of services that provide support in the areas of mental health and learning disability across a range of areas. For further information and contact information please visit the INSPIRE WELLBEING WEBSITE. It is understood that this is not an alternative to looking at the cause of the stress and, if work related, seeking to alter the structure and working arrangements of the job. 
Having followed action to reduce the risk if the risk remains unsustainable by the employee efforts shall be made to reassign the employee to other work for which the risks are assessed as tolerable. If it is then not possible to reassign the employee the procedures for long term ill health shall be applied in accordance with the employment regulations set out by the DES on such matters and in line with current employment law. 



Bullying 
It is recognized that where bullying is occurring in the school it will, in general, result in an increased level of anxiety and stress for the victims. This may lead to an inability to concentrate causing errors and accidents and will result in health problems. The school is fully committed in preventing bullying / intimidation / harassment both for students and employees. 
Bullying can be defined as “repeated aggression, verbal, psychological or physical, conducted by an individual or group against another person or persons. Bullying is where aggression or cruelty, viciousness, intimidation or a need to humiliate dominate a relationship”. 
It is the responsibility of all teachers to co-operate in the implementation of the Anti-Bullying policy within their areas of influence. 

The school accepts the following responsibilities with regard to bullying: 
- To communicate to all employees and students that bullying or harassment by any employee or student, regardless of status, will not be tolerated. 
- To follow the guidelines set out in our policy for managing reported or alleged cases of bullying. 
- To discuss with those demonstrating bullying behavior the impact of their behavior and the need to change their behavior. 
- To ensure the well-being of All pupils and staff in our school. 
- Promote an anti-bullying culture in the school. 
Manual Handling 
Manual handling of loads including the lifting/carrying of children places musculoskeletal tissues at risk from injury. These tissues include bone, tendons, ligaments, muscle and nerves. All these tissues are subjected to stresses when carrying out manual handling operations. These stresses can be increased by: 
- overexertion 
- over-stretching 
- insufficient recovery time 
- adopting fixed postures 
- prolonged contraction of particular muscle groups 
- highly repetitive actions 
Prolonged muscle contraction restricts blood flow to tissues, which can deny them essential nutrients, and oxygen. The result is an increased chance of fatigue and subsequent injury. 
Duties of School Management 
Management will, where it is not reasonably practicable to avoid the need for his employees to undertake any manual handling operation which may involve the risk of being injured, take appropriate steps to reduce the risk of injury by:- 
- Providing mechanical handling devices e.g. trolley etc. 
- Job/task rotation where necessary 
- Make provisions for employees who are especially at risk e.g. Illness, history of back trouble, pregnant women. 




School Management provides suitable training/information: 
- how to assess loads before lifting 
- correct postures for lifting to avoid injury 
- importance of using any equipment/procedures designed for safe manual handling of loads. 

Procedures to Deal with Emergencies 
Emergency contact procedures 
- The secretary updates contact details annually. These are kept in the office and each teacher receives a copy for his/her class. The teachers and the secretary have access to these details. 
- In case of emergency parents/guardians or emergency contact person nominated by parents/guardians are contacted by telephone. 
Fire-drill and school evacuation procedures 
- Fire-drills are held once each term. 
- All staff members are aware of and reminded of the procedures as set out in our Fire-drill and School Evacuation Policy. 
- All staff are reminded regularly of the procedures at staff meetings 
- All teachers and pupils are aware of the designated assembly point/s following evacuation of the building. These assembly points are clearly marked. 
- The school revises these procedures annually or sooner if/when   necesary. 

Critical Incidents 
- All staff members are aware of and reminded of the procedures as set out in our Critical Incident Policy. 
- All staff are reminded regularly of the procedures at staff meetings 
- All teachers and pupils are aware of the designated assembly point/s following evacuation of the building. These assembly points are clearly marked. 
- The school revises these procedures annually or sooner if/when necessary. 
Accident and Reporting Procedure 
All accidents (requiring first aid) sustained by students will be recorded in an
 Incident Report book. Where such accidents occur during class time and 
quagmirical attention an Accident Report form will be completed. Accidents
 requiring medical attention from the first aid person AND informing of 
parents of the accident will be recorded on an accident report form. All head 
injuries will automatically require parent/guardian being contacted. 
Emergency Closures 
Where the school needs to close for particular emergencies parents will be notified by letter/notification/text from the school via our adminis. Failing this they will be contacted by telephone. 


Health Issues
-  Enrolment Form: Parents are requested to identify any allergies/illnesses pertaining to their child on the enrolment form and if medication during schools is required a Health/Medication Form must be completed and a consultation with the Principal organised.
- Administration of Medication: Medication is not administered as per policy on same. In specified exceptional circumstances application must be made to the Board of Management by completion of the Health/Medication Form and a consultation with the Principal organised.
- Sickness or Injury: Children who become sick or are seriously injured during the school day are sent home. The school will deal with minor accidents/illnesses and basic first-aid (including applying a small plaster) will be administered by a member of staff.
- Illnesses and contagious infections rubella, chicken pox etc; Where pupils have infectious diseases parents are required to keep them at home.
- Head-lice: When parents inform the school about an outbreak of head-lice a letter/notice is sent home requesting parents to check their children over a particular weekend and treat as necessary.
- School hygiene: Soap, towels are available in all toilet areas. Adequate toilet facilities are available.
- General cleanliness of school environment : A caretaker and cleaner are employed to maintain the school premises both inside and out.
- Healthy eating: refer to school’s Healthy Eating policy.

Pupil Safety and Welfare Issues 
- Assembly and Dismissal of Pupils 
- Children are not encouraged to be on the premises prior to 8.55a.m. At that stage they assemble in their line. 
- All children leave the premises at 2.40p.m. (Infants at 1.40p.m.) If their transport or escort is late arriving, they remain inside the school gate- the children are reminded of this by teachers constantly and should be encouraged by parents to do the same. 
- Pupils leaving the school premises during the school day e.g. dentist or doctor appointment. The parent/guardian must inform the school in writing/by phone prior to the appointment time and call to the office and the secretary will call the pupil from the classroom. Parents must sign children out in the sign in/out book. 

 Supervision of Pupils: 
- In the event of a teacher being absent another teacher is appointed to supervise the class or the class may be divided up until a substitute can be employed. 
- The supervision roster for playground duty is agreed at the beginning of each school year. 
- This roster is kept as part of the school records. 
- Incident / accident book: The supervising/witnessing teacher will write the report in the event of a serious incident or accident. This record will be kept by the class teacher for a year. 
-  Code of Behaviour and Anti Bullying Policy: Refer to school’s policy for dealing with behaviour which causes a risk to others. 
- Allegations or Suspicions of Child Abuse: The school’s Child Protection Policy, in line with Child Protection Guidelines, must be followed in the case of an allegation or suspicion of child abuse. 







Staff Safety and Welfare Issues 
- Garda clearance 
- The school conducts a garda check on all new persons employed. All staff must be   garda vetted in order to be employed in our school and all garda vetting certs are on file. 
- Assaults on Teachers/School Employees 
- Respect for others is the principle at the heart of our school’s ethos. With this in mind the school aims to maintain a culture where abuse of any nature is not tolerated. 
-  If an incident did occur the Board of Management would convene an emergency meeting. 
- The Board has set a very clear Communication Policy and Procedures for proper forms of communication and conduct between home and school. 
- Staff work in a comfortable and safe environment. 
- Staff are instructed in the use of fire extinguishers. 
Success Criteria 
The effectiveness of this policy will be evident in the day to day running of the school. It is hoped that all serious misadventures will be avoided through the implementation of this policy. 
Roles and Responsibilities 
- The Board of Management is responsible for the overall safety of the school. As part of this role they must maintain the building and ensure that repairs are carried out as and when identified. 
-  The BOM nominates a Safety Representative. 
- The Staff Safety Officer APII liaises with the Safety Representative prior to board meetings and assists in the compilation of a risk assessment with the whole staff annually. 
- Each member of staff has responsibilities as outlined at the beginning of the policy. 
- All staff should use their own initiative in relation to safety issues. 
See Appendices for specific details of safety personnel. 

Implementation 
These procedures will apply immediately after ratification by the BOM. 
Timetable for Review 
The Safety Policy and Statement will be reviewed annually. 







                
Reference Section

All Relevant school Circulars and Guideline
INTO Guidelines for compiling a Safety Statement
Department of Education website – www.education.ie
INTO website – www.into.ie
IPPN website www.ippn.ie 
Guidelines on Managing Health, Safety and Welfare – www.hsa.ie/osh
All relevant school policies



Ratification and Communication 
The Board of Management officially ratified the policy. 
The Statement will be on display in the school and on the school website. 
A hard copy of this policy will be kept in the school office and copies can be 
requested from the school office. 





Ratification and Review

The Principal will review this policy every two years. 

Signed: _____________________________________    Date: _____________
               Chairperson of the Board of Management  
   
Reviews: 

Signed: ___________________________________        Date: _____________
             (Chairperson of Board of Management) 

Signed: __________________________________ 	        Date: _____________
            (Chairperson of Board of Management) 
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